| VIRGINIA ACCESSIBLE INSTRUCTIONAL MATERIALS

4400 University Drive MS1F2, Farifax, Virginia 22030
P. 1.866.926.1879 * F. 703.993.3681 * http:kihd.gmu.edu/aim

To:  Digital Rights Managers, AIM-VA
From: Joyce Sharp, AIM-VA Communications Coordinator

Re:  New location for downloading AIM-VA electronic files.

Effective August 25, 2009, in an effort to correct server issues and improve access to an
alternate format of textbooks and supplementary materials, Digital Rights Managers (DRMs)
may download Adobe PDF files of text materials they ordered using a new Filezilla Host.
*Please Note: DRMs currently using the Filezilla Host need to make changes in their Filezilla
FTP Client window. DRMs will have to replace the IP in the "HOST" section of the Filezilla
Client. (Please see instruction #2 of the attached "FTP Site Instructions")

Please note that the files produced and provided by AIM-VA for download will work best with
Adobe Reader 9 and may work efficiently with other voice output reading programs if there are
limited graphs and images in the text. To maximize use of the Adobe PDF files, learn more
about accessibility features of Adobe Reader 9 and download the freeware, please refer to
http://www.adobe.com/accessibility/products/reader/.

It is also important to note that the speed in which books are downloaded is determined by the
number of users accessing the site. If it is particularly slow, you may want to plan another time
to download.

To download Adobe PDF files from AIM-VA, DRMs will need their AIM-VA login, password,
and a software program called Filezilla. For detailed instructions, please follow the instructions
attached.


http://www.adobe.com/accessibility/products/reader/�

The pdf files for books available from AIM-VA are kept on a website, called an FTP site. To
download books from the AIM-VA site you will have to

1) install the FileZilla software onto your computer

2) access the AIM-VA site

3) select and download the files for the books you need
Below are instructions for each of these steps.

Step 1 Install FileZilla Software

To view the contents of the AIM-VA FTP site, you will need to install a small piece of software,
called a FileZilla client, on your computer. You will have to use this software to access the AIM-
VA FTP server. So, if you want to be able to access the FTP site from more than one
computer, you will need to install the software on all the computers you want to use.

To install the software:
1. Using a web browser, go to http:/filezilla-project.org/

© Quick download links

2. Click on Download the Filezilla Client

3. There are different versions of the software for Windows and Mac computers (software for
computers using Linux is also provided, but few people use that kind of operating system). You’ll
find the software for Windows and Mac listed on the Client Download page that will open on your
monitor.

Find the kind of operating system you use (Windows or Mac) and click on the link for the software
for it.

Client Download

The latest stable version of FileZilla Clientis 3.1.5.1
Please select the file appropriate for your platform below,
© Windows £7

™ FileZilla_3.1,5.1 win32-setup.exe (recommended )
ileZilla_3.1.5.1 win32.zip

| __—>For computers using Windows, click on this link.

Windows XP and Vista are supported.
Q Linux &

™ FileZilla_3.1.5.1 i586-lihux-gnu.tar.bz2

It is recommended to use the package management system of your distribution ¢

O Mac 0S X . /For Macs using an OS older than OS X 10.5, click on this link

* FileZilla_3.1.5.1 i686-apple-darwin9.app.tar.bz2 (Intel)

/For Macs using OS X 10.5 or newer, click on this link.

* FileZilla 3.1.5.1 powerpc-apple-darwin9.app.tar.bz2 ( PowerPC G4)

Requires 05 X 10.5 or newer B TSR |
There are two different versions for Mac, so you will have to ;
determine which Mac operating system you are using. \
. . Mac OS X
If you are not sure which Mac OS you are using Version 10.3.9
- click on the Apple menu at the top right of your screen (software Update... )
= Click On About this Mac Processor 1.25 GHz PowerPC G4
- Your OS is listed on the box that appears Ll e

- This Mac is using Version 10.3.9 (Woreinfo..__)



http://filezilla-project.org/�

4. You may see a Security Warning box.
If you do, click OK

Security Warning,

' You have requested an encrypted page that contains some unencrypted information, Information

=\ that you see or enter on this page could ea§ly be read by a third party.

[1 Alert me whenever I'm about to view a

Ok

crypted page that contains some unencrypted information,

5. Click on Save File in Opening FileZilla box that appears ~_|

You may see a Security Information box.
If you do, click Yes

Security, Information

Thiz page contgifis both secure and nongecure

Do pou waph to display the nonsecure items?

would vou like ko save this Fi

Save File | [ Cancel

6. The FileZilla file will be downloaded onto your computer and you will see an icon on the

z

desktop that looks like this.
software

FileZilla_3

7. Click on Run in the Open File box that appears

T

Double click on this icon to finish installing the

Open File - Security Warning

The publizher could not be verified. Are you gure you want to
run this software?

Mame: FileZilla_3.1.5.1_win32-setup. exe
Publisher: Unknown Publisher
Type: Application

3

| T

Cancel

Always azk before apening this file

9

This file does not have a valid digital signature that verifies its
publisher. You should only run software from publishers you trust.
Howe can | decide what software to mn?

8. Click “I Agree” on the software license box that appears

iz FileZilla Client 3.1.5.1 Setup

License Agreement

Press Page Down to see the rest of the agreement.

Please review the license terms before instaling FileZilla Client 3.1.5.1.

GNU GEMERAL PUBLIC LICENSE
Version 2, June 1991

Copyright (C) 1969, 1991 Free Software Foundation, Tnc.

59 Temple Place, Suite 330, Boston, MA D2111-1307 USA
Everyone is permitted to copy and distribute verbatim copies
of this license document, but changing it is not allowed.

Preamble

VThe licenses for most software are designed to take away your

agreement ta install FileZila Client 3.1.5.1.

IF you accept the terms of the agreement, click I Agree bo continue, ¥ou musifaccept the

G 1o




9. Click on “Only for me” in the Choose Installation Options box that appears.

B

Choose Installation Options
WWheo should this application be installed For?

@ Airvyone who uses this computer (all users)
(o) Orly Teor me (Dalprin P

Please select whether you wish to make this software available to all users or just yourself,

Installation for ll users requires Administrator privileges.

A Then click Next

< Back lNext> I Cancel

10. Make sure that all the options are checked in the Setup box that appears

All of these options
should be checked

Then click Next

[z FileZilla Client 3.1.5.1 Setup

Choose Components
hoose which Features of FileZilla Client 3.1.5.1 you want o install,

Check the compaonents you want ko install and uncheck the components you don't want ko
install. Click Mext ko conkinue.

mpanents ko install: FileZila Client: Description
Icon sets

Language filss
shell Extension
con

Space required: 13.1MB

< Back MNext > Cancel

11.Click Next in the Choose Installation Location box that appears.

Fz FileZilla Client 3.1.5.1 Setup

Choose Install Location
Choose the Folder in which to install FileZila Client 3.1.5.1.

clich§gowse and select another folder, Click Mext to continue,

Destination Folder

gtup will install FileZilla Client 3.1.5.1 in the following Falder, To installin a different falder,

ezila FTP Ciont | [ Browse...

Space required: 13.1ME
Space availsble: 186,468

l <Eack|” Mext > ”[ Cancel

12.Click Install in the Choose Start Menu Folder box that appears

& FileZilla Client 3.1.5.1 Setup

Choose Start Menu Folder
Choose a Skart Menu folder For the FileZila Client 2.1.5,1 shaorkouts,

can also enter a name ko create a new folder,

Select the Start Menu Falder in which you would like to create the program's shortcuts, You

Accessories
Administrative Tools

Games

Microsaft Office

Mozila Firefox

Mozilla Thunderbird

Starktup

Symantec Endpoint Protection

|:| Do not create shortouts

q

< Back, ” Install

I [ Cancel




13. The software will then be installed on your computer. When it has finished, click Finish in
the Completing the FilzeZilla Client 3.1.5.1 Setup box CIEx |

Completing the FileZilla Client
3.1.5.1 Setup

Filezila Client: 3,151 has been installed an your computer,

Click Finish to dose Setup,

[#]start Filezila now

14.The software is now installed on your computer and you are ready to download the books
that you need for your students. Follow the instructions in Step 2 to do this.

Step 2 Accessing the AIM-VA FTP Site

The following are instructions for accessing the AIM-VA FTP site.

1. Open the FileZilla client by double clicking on the FileZilla icon on your desktop

iz

/

2. Near the top of the screen you’ll see a box for Host, Username and Password

FileZilla Clienk

a. Inthe Host box, type aim-va.gmu.edu (in place of the old IP)

b. In the Username box type in the username you use to login to the AIM-VA
database

c. Inthe Password box type in the password you use to login to the AIM-VA
database

d. Inthe Port box, type 21

e. Click Quickconnect

3. The DRM's have to make the following change in their Filezilla FTP client window.
Replace the IP in the "HOST" section of the Filezilla Client with:

HOST: aim-va.gmu.edu

a. | have attached a document consisting of step number 2 of the FTP instruction
document, with the required changes.

Your AIM-VA Your AIM-VA

Aim-va.gmu.edu Type 21 here

username here password here

Aim-va.gmu.edu  |Username: |AM-YA USEINAEME | pagaword: AIM-YA password | (por; | 21 Cickconnect ]B

/




4. Click on Quickconnect

5. Click on File, and select “Copy current connection to Site Manager...”

Edit Wiew Transfer Server Help
Site Manager... CTRL+5

Export...
Impoatt. ..

Show files currently being edited. ..

Exxit

6. Click OK on the screen that comes up. This will copy the information you typed into the
client. You will be able to access the FTP site without typing in this information again.
You will just have to click on File, select Site Manager.

Site Manager

Select Entry:
General | Advanced | Transfer settings | Charset

[ My Sites
2 Host: [129.174.57.212 | ort: | |
Servertype: |FTP - File Transfer Protacol v |
Logontype: | Normal |
User; |magonza\@vbschools‘com |
7. Connect to connect to the AIM-FTP site. = [oseees |
|

Account: |

o{ b

Connect [ 0K [ Cancel

8. When you have connected to the FTP Site, you will see this screen:

2 magonzal@vbschools.com@129.174.57.212 - FileZilla

File Edit WView Transfer Server Help

g BEh-Q Beo&ER P
Host: |129.174‘57.212 | Username: |zal@vhschoo\s.com‘ Password: (essssss | Port: l:| B

Response: 150 Data connection accepked from 129.174.33,139:1113; transfer starting. ~

Respanse: 228 TransFar ok 3

Status: Calculating timezone offset of server, ..

‘Command: MDTM READ ME. doc

Response: 213 20081112194648

Status: Timezone offsets: Server: -18000 seconds. Local: -18000 seconds, Difference: 0 seconds. 1

Status: Directory listing successful -
Local st || v | Remots sits: | f -
= [ Desktop (=}

@ My Documents
= i My Computer

A
e O
o
W [share)
¥ (share)
i (share)
Z: {share)

Filename Filesize | Filetype Last modified Filename 7 Filesize | Filetype Last modified Permissions 4
Ha 3t-Inch Flopp. .. D. —
e Local Disk. (50000048 File Folder Bf26/2008 2:11...  drwxr-xr-x
hD D Drive I=)s0000117 Fils Faldar 81232008 4:40,..  drwsr-xr-x
SE W (share) Mebwork Drive IC)50000126 File Folder 8/23/2008 4:40...  drvsr-xr-x
S (share) Metwork Drive 50000151 File Falder 8262008 B26...  drwsr-xr-x
i‘:\‘: (share) Network Drive (50000223 File Folder Bf26/2008 2:03...  drwxr-xr-x

S (share) Metwork Drive (50000458 File Falder BI26/2008 9:29.,,  drwxr-xr-x v



9. This is the information that you can use on the screen:

[z magonzal@vhschools.com@129.174.57. 212 - FileZilla

Fie Edit Wiew Transfer Server Help

E- [EhQ B %o =
Host: | 128.174.57.212 Username: |2al@vbschools.com | Password: |sssssss Port: B

. Mresponze: 150 Data connection accepted from 129.174.33.139:1113; transfer starting. ~
[zt 3 226 T fi k
This ShOVéS that you are Sl i
connected. — > |omee o If don’ he fil h
Sf;t:zr‘&& Timezone offsets: Server: -18000 seconds. Local: -18000 seconds. Difference: 0 seconds. you on t See t e I es On t e
Status: Directory listing successful . .
D = [y AIM-VA FTP site, click on the
= [BF peskeop =Y . . .
Q) oot minus sign you will see here
= i My Computer
A
H H e C
This is your computer. > oo
-
S i (share)
You can select the = ko
. 22 i (share) .
location where you = 32 2 Ghare) These are the files
. lename  # Filesize  Filetype Last madified Filename Filesize | Filatype Last modified Permissions | A
want files download 2
B a. on the AIM-VA FTP
1 s Local Disk |)50000048 File Folder B/26/2008 9111, drwxr-xr-x
and Save pfd f||eS On kD CD Drive IL)50000117 File Folder B23/2008 4:40...  drwnar-r-x A/ site
SBW: (share) Network Drive I5)s0000126 File Folder B23/2008 +:40...  drwxr-xr-x -
you rcom pUter Ex: (share) Network Drive IL)50000181 File Folder 5i282008 2:26...  drinar-xe-x
S8 (share) Network Drive I5)50000223 File Folder 5/26/2008 3:03...  drwxr-xr-x
BT (share) Network Drive 1L)50000456 File Folder B26/2008 2:29...  drwsr-xr-x v
< >
7 directories 1 file and 48 directories, Total size: 67,584 bytes
Server [ Local file Direction ~ Remote file Size  Priority Status
Queued files | Failed transfers Successful transfers
QueLe! empty e

Step 3 Downloading pdf files

Important—before downloading any files, please complete these steps

1. Scroll to the end of the files in the FTP site for one named READ ME

Lacal site: | y + | Remote site: ‘ I v
= @ Desktop =/
.D My Dacuments

=]

8 Wi (share) ThIS |S the
2 ¥: (share) READ ME file

58 Z: (share)

Fjename  # Filesize = Filetype Last modified Filename  # Filesize = Filetype Last modified Permissions ~ /

A 3va-Inch Flopp... IC2)50000861 File Folder 8/23/2008 4:39...
] Local Disk 50000562 File Folder . 7
S]] D Drive 50000863 File Folder o drwrexex
S (share) Network Drive 1150000906 3 er S/23/2008 441, drasr-xr-x
S (share) Netwark Drive dbr ==
_:;“:Y: (share} Metwork Drive Iﬂ__l]READ WE. .. 67,584 Microsoft ... ===
BT (share) Network Drive hd

< *

2. Click on the location on your computer in the Local site window where you would like to
download this file.

3. Double click on the READ ME file. This document will be downloaded to the location on
your computer that you selected.



4.

Find the READ ME file on your computer and open it. This is a listing of all the books
that are available on the AIM-VA FTP site, listed by barcode and title.

5. Find the title(s) that you need to download and note the barcode for each.
Barcode A J0000181 Eeading: SEEing iz Be%ieving < - Title
0000223 The American Eepublic te 1877, 2003 (Glencoe/MWcGraw Hill)

6. Go back to the FTP site and check that the location where files will be downloaded onto
your computer is where you want it to be.

7. Scroll down in the AIM-VA files (Remote site window) to find the barcode number for the
book you need

8. Double click on the barcode. A box will open that has a listing of the individual pdf files

that are available, giving you information on the file name, its size, and its format. A pdf
file will be an Adobe Acrobat Document. A Word file would be a Word Document, etc.

This is the file name

This is the file's size This is the file format.

l 4

Filename  + size
=..

Permissions Cwner [ Group

Filetype / Last madified
Adobe AcroBat Document 117112008 4:27:00 PM

500006297 1-3-0CR pdf 126,919,141 — ftp Ftp
-,_~ 50000629-C11-12-0CR., pdf 111,049,487 Adobe Acrobat Document 117112008 4:32:00 PM -PW-t-f-- ftp Ftp
-,_~ SO0006:9-C4-6-00CF, pdf 120,075,547 Adobe Acrobat Docurent 11011 /2005 4:29:00 PM -PY-f=-t-- ftp Fp
-,_~ S0000629-C7-8-0CR, pdf 91,593,008 Adobe Acrobat Docorment 117112003 4:30:00 PM -PY-f=-t-- ftp Fp
1 50000629-C3-10-00CR, pdf 105,200,559  Adobe Acrobat Document 11112008 4:31:00 P -FW-F--f—- ftp Ftp
1 5000062 9-Resources-OCR, pdf 83,025,869  Adobe Acrobat Document 1171102003 4:33:00 PM -FW-F--f—- ftp Ftp

Shorter books may be contained in a single file, but longer books are broken up into
sections or units, based on how the publisher divided the book. To download an entire
book with multiple pdf files, you will have to download each pdf file to get the whole

book.

When there are multiple pdf files for a book, you can tell what is in each file by its name.
The name of the file is its barcode and what it contains. A file named 500000629-C1-3
would contain chapters 1, 2 and 3 of the book with the barcode 50000629. A book with
the name 5000004 8-U4-6 would include units 4, 5 and 6 from the book with the barcode



50000048.

Filename 7

This file contains
chapters 1-3

.
E SOOo00G29-C1-3-0CR, pdf

This file contains T S0000629-C11-12-0CR, pdf

h 7- — =
chapters 7-8 ————— P E000529-CA-5-OCR. pdf

This file contains the T S0000629-CF-5-0CR, pdf
book’s R
Cotion o ees = 50000629-C9-10-0CR., pdf

section
| 50000629-Resources-OCR , pdf

Filename ~
This files contains units 4-6 )

..
&'ﬁ; SO0000046LP U1 _3-00R, pdf
™ 500000045LP_1U4_6-OCR,pdf

9. Right click on the pdf files that you need and select “download”

Filename Filesize  Filetype La

o 101 £10 20
T 50000t
Z500001; & add files to queus oo 1Y

Wiew [ Edit

Create directory

& Delete H
Selected 1 F Rename s
) File Attributes. ..
Size

10. The files will begin to download onto your computer. You can check on the progress of

the download by looking at the status bar near the bottom of the screen
~

Filename Filesize | Filetype Last modified || Flename # Filesize | Filstype Last modified Fermissions
=..
Ddel File Folder 10/26/20085 3:23:3...
[C)Documents and s... File Folder 10/30/2008 12:05:...
[(MsOCache File Folder 10/26/2008 2:57:5... Fo--pe- ftp
[Program Files File Folder 10/26/2005 2:43:0...
(C)Program Files (x88) File Folder 11/18/2008 11:57:...
[CDRECYCLER File Folder 10/31/2005 11:20:...
()System Volume 1. File Folder 10/28/2005 3:20:4... | [€ >
9 files and & directories, Total size: 2,145,792, 461 bytes electpa#Tile. Total size: 161,619,261 bytes

Server [ Local file Direction | Remots file See | Priorty | Status

3 magonzal@vbschools com@!1 ..,

1450000181 _U1-2-0CR.pdf < [50000181/50000M71-2-0C... 181,619,281 Normal  Transferring
00:00:06 elapsed 00:00:32 left 28,676,096 bytes (4.7 ME/s)

11. When you have finished downloading the files that you need, remember to close the



FileZilla software



